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Business Process Document
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Procedure

The Billing Information Summary shows you the total amount billed, the customer
name, the invoice date and the date the bill was created.

a
rlu tHome | Workist | _AddtoFavories | Sionout

Personalize Content | Lavout Help
Menu -]
Search:

[- My Favorites

[ Student Administration
I» Employee Self-Service
- Manager Self-Service
[+ Supplier Contracts

[- Customers

[ Products

[ Promotions

[- Customer Contracts

> Order Management

[> Pricing Configuration

[ Customer Returns

[ ltems

- Cost Accounting

[ Vendors

> Purchasing

[ Inventory

[- eProcurement

[+ Services Procurement
[+ Sourcing

[+ Engineering

> Manufacturing Definitions
[- Production Control

[> Configuration Modeler
[» Product Configurations
[> Quality

[- Demand Planning

I Inventory Policy Planning
[ Supply Planning

[- Grants

> Program Management
[ Project Costing

> Proposal Management
[» Maintenance Management
> Resource Management
[ Lease Administration
[ Staffing

[- Travel and Expenses

[ Travel Administration
[ Billing

[ Accounts Receivable

- Accounts Payable v

Step | Action

1. Click the Vertical scrollbar.

2. Click the Billing link.
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FIU

[+ Interface Transactions

I> Manage Billing “I Billing
Worksheet
& Maintain Bills Wanage all aspects of the Biling product.
[> Generate Invoices ﬁ Interface Transactions
I Locate Bills Review, correct, and apply pending interface

I> Review Billing Information
I> Review Processing
Results

[ Accounts Receivable B3 erocess Biling Interface

> Accounts Payable 7H

I eSettlements ﬁ Generate Invoices

- Asset Management Finalize bil, print documents and reports, and

[+ IT Asset Management apply biling activity.

- Banking 1 Hon-Consolidated

[ Cash Management d

> Deal Management

[ Risk Management

[ Financial Gateway

[ VAT and Intrastat

[- Excise and Sales Tax/VAT
IND

nd bills marked in
by & process step.

[> Commitment Control g‘; Esomc== P .
oice Errors
Pl B

(- Statutory Reports

- SCM Integrations

[ Set Up Financials/Supply
Chain

[ Enterprise Components

[- Government Resource
Directory

> Background Processes

[> Worklist

- Tree Manager

(> Reporting Tools

[- PeopleTools

(- Packaging

[ FIU Custom

— Tax Center

— Treasury Management
Center

— Treasury Processing Center

— Treasury Definitions Center | —

— Change Wy Password

— Ll Personalization:

Edit "Biling” Folder

0

Aanage Billing Worksheet ﬁ Maintain Bills
eview and approve pending biling activity bills; define schedules, templates, and
from Contracts, Projects and Grants. n; and assign status
=2 Update Billing Vs heet ElExpress Biling
BIR: ontractiProject Bills B standard Biling

d v nt Bill Schedules

ﬁ Review Billing Information
Review bill summaries, biling detail, and

ms or accounting entries.

pending

i 1t Bill Schedule

Action

3. Click the Review Billing Information link.

[i- Review Billing Information|

4. Click the Summary link.
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Review

W rentzseps

- Details

— Instaliment Bill Schedule
— Recurring Bill Schedule
— Consolidated Bills

— Al ed Bills

niries by Invoice|
I
nt History
ine History
ortin:
Documentation

[ Review Processing
Results

[- Accounts Receivable

> Accounts Payable

[ eSettlements

[ Asset Management

- IT Asset Management

(- Banking

[ Cash Management

[~ Deal Management

[+ Risk Management

[ Financial Gateway

[ VAT and Intrastat

[- Excise and Sales Tax/VAT
IND

[- Commitment Control

> General Ledger

[+ Allocations

(- Statutory Reports

- SCM Integrations

[ Set Up Financials/Supply
Chain

[ Enterprise Components

[- Government Resource
Directory

> Background Processes

[ Worklist

- Tree Manager

(> Reporting Tools

[- PeopleTools

(- Packaging

L Ell Cuctam

Bill Summary

Enter any infermatien you have and click Search. Leave fields blank for a list of all values.

Add lo Favorites | Sign out

{ Find an Existing Value

Business Unit: l:lQ

Invoice: ‘neginswith ~ |Q

Bill Status: [= v | v
Customer: ‘hegins with v” |Q
Contract: ‘hegms with v” |

Bills in Business Unit: |:|q
Template Invoice F\ag:‘ = V| | V|

[ case sensitive

Search | Clear |Eas\-:S;ar:h B save search Criteria

New Window | Help | /&,

Step

Action

Click in the Business Unit field.

Enter the desired information into the Business Unit field. Enter "FSRO1".

Click in the Invoice field.

Enter the desired information into the Invoice field. Enter "SP-00000704",

Search

Click the Search button.

10.

Note: This page displays the Invoice #, Invoice Date, Balance of the invoice,
Bill by ID, Bill Type, Date Bill, and the Due Date.
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stallment Bill Schedule
— Recurring Bill Schedule

£ Bill Summary Info | Bill Summary Info 2

Iew Window | Help | Customize Page |

[ eSettlements

(- Banking

: 2 soice: SP- 7
solidated Bills Unit: FSRO1  Invoice: SP-00000704
— Affached Bills
— AR Pending ltems Gross Extended Amount: 191,495.00
— Review Entries by Invoice
~ Review Entries by Total Discounts: 0.00
Journal .
o Total Surcharges:
— Adjustment History ¢ 000
view Line History
~ View Supporing Net Extended Amount: 191,495.00
Documentation Total VAT Amount: 0.00
[ Review Processing Total Taxes: 000
Results
[- Accounts Receivable
[> Accounts Payable Total Invoice Amount: 191,485.00
Forward Bal: 0.00
[+ Asset Management .
- IT Asset Management Paid Amount: 0.00
(- Cash Management Total Due: 191.495.00 USD

[~ Deal Management

[ Risk Management

[ Financial Gateway

[ VAT and Intrastat

[- Excise and Sales Tax/VAT
IND

[- Commitment Control

> General Ledger

[+ Allocations

(- Statutory Reports

- SCM Integrations

[ Set Up Financials/Supply
Chain

[ Enterprise Components

[- Government Resource
Directory

> Background Processes

[- Worklist N

- Tree Manager

(> Reporting Tools

[- PeopleTools

(- Packaging

L Ell Cuctam

Gote: Header Infa 1
Bill Search  Line Search

S\ Retumn to Search lotify

Bill Summary Info | Bill Summary Infe 2

Address

Copy Address  Notes

Invoice Date:

Customer:

Invoice Type:
Bill Type:

Bill Source:

Bill Status:
Template:
Consol Hdr:

Bill By ID:

Due Date:

Date Bill Added:

R

06/M1/2009

00000011

National Oceanic and
Atmaspheric Admin

Regular

GM

INV

No

Mo

Non Letter of Credit

GM_FIXED
08M1i2009

08M1/2009 12:46PM

Step

Action

11.

[ Home

Click the Home link.

12.

Summary.

End of Procedure.

Congratulations. You successfully ran an inquiry for Billing Information-
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